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Budget Status by Account Query




Lesson Objectives

* Correctly set up the Budget Status by Account Query.

* Interpret a Budget Status by Account query accurately.

* Determine when to use the Budget Status by Account query
by reviewing examples.



Budget Status by Account Query Setup

& My Drive - Goagl % | [ Banner Training & % | Banner 9 Case Lo X | JET6 Form-Cost-5 X | 1.8004 Budget C X | Bud  Stop Sharc SRS | @ homepage % [ MyFinance Dash: X . Logoutsuccessful X | +

&« > C @ iice.uah.edu/FinanceSelfServi i mmonD = 4« #» 0O . H

% Bookmarks M Inbox - tgh0008@u... University of Alaba.. UAH - The Universit.. (@) Banner 8 Homepage [Bl| Banner Admin [ My Finance Dashbo.. @ TEST My Finance D.. @ TEST Banner Admin 1 Staples Advantage % MyFinance Training... |Gl ARGOS Web Viewer.. [E] ARGOS evisions | eL.. » | Other bookmarks

-3 &' MsTammy G Haymon

My Finance

Hello Tammy,
Create, edit and approve transactions and view financial information for department / organization.

- My Finance Query

~ Create, view and share budget availability, encumbrance and
payroll queries.

Approve Documents
I_ View list of documents pending approval. Approve, disapprove, or
deny.

View Document

View draft, pending and completed documents with related
information and approval history.




Budget Status by Account Query Setup

My Finance My Finance Query

My Finance Query

Favorites Saved Queries Shared Queries

3

No Favorite Query exists

£+ 3 &  MrMark Douglas Massey

¢ Low-High 7 B

Click the ‘New Query’
button in the top right-
hand corner of the screen
to get started




Budget Status by Account Query Setup

Create New Query

Select Query Type

Budget Status by Account v — Se I ect the

‘Budget Status
- . by Account’

H The University of AL in Huntsville — *v Choose Index optlon from

Fund Organization™® the Drop-down
Make sure that Choose Fund Choose Organization menu.

your Chart Of Account Program
Accounts iS Set Choose Account Choose Program

to ‘ H ’ Activity Location
‘ ’ . . s - .
( F for Choose Activity Choose Location

Values

FOU ndatiOn Fund Type Account Type
Choose Fund Type Choose Account Type
Oorgs)




Budget Status by Account Query Setup

Create Mew Query

Select Query Type

Budget Status by Account

o

Values

Chart ™ Inclex

H The University of AL in Huntswville Choose Index

Eurd Organization ™

Create New Query

Select Query Type

Budget Status by Account

Values

Chart* Index

H The University of AL in Huntsville — *v ‘ Enter Org # here

Fund Organization*

15000 O & M General

Account Program

Choose Account yj—"} 60 Institutional Support

Activity v

Choose Activity / v ‘ Choose Location

Fund Type Account Type

Location

Choose Fund Type Choose Account Type




Budget Status by Account Query Setup

Create New Query

Fiscal Year* Fiscal Period*

‘ 2023 ‘ 14

Comparison Fiscal

Comparison
Year None v

Fiscal Period ‘ None v

Recommended Operating Ledger Columns

¢ Adopted Budget- Budget at the beginning of
the Fiscal Year (October 1)

¢ Accounted Budget- Budget as of ‘today’

* Year-to-Date- Transactions that have hit the
Organization Code as of today

* Encumbrances- Purchase Orders (PO’s-Type
of Commitment)

* Reservations- Requisitions (Type of
Commitment)

* Available Balance which is =

Accounted Budget minus Year-to-Date,
Encumbrances, and Reservations

Operating Ledger

Adopted Budget @ Year to Date ()

\:I Budget Adjustment @ Encumbrance @

\:I Adjusted Budget © Reservation @

\:I Temporary Budget @ \:\ Commitments @

Accounted Budget @ Available Balance

SUBMIT




Reading the Budget Status by Account Query

My Finance « MyFinance Query « Budget Status by Account

Edit, Share,‘Save,

Budget Status by Account

Org Title and #

/

v B O

Query Results + 3
! FY22/PD08 Adopted FY22/PD08 Accounted FY22/PD08 ) FY2/PD08 Available
A A A A~ A A A
Account 3 Account Title 141 Budget ¢ Budget ¢ FY22/PD08 Year to Date & Encumbrances ¥ H)@ Reservation $ Balance ¥
6110 Executive / Administrator $196,174.00 $196,174.00 $56,211.43 $0.00 $0.00 $139,962.57
6120 Faculty-Chair $0.00 $0.00 $7,922.42 $0.00 $0.00 ($7,922.42)
6121 Faculty-Full-Time $254,253.00 $321,808.56 $271,132.40 $0.00 $0.00 $50,676.16
6122 Faculty-Internal Research $112,705.00 $112,705.00 $65,060.18 $0.00 $0.00 $47,635.82
6123 Faculty-Part-Time $23,000.00 $23,000.00 $10,032.23 $0.00 $0.00 $12,967.77
6124 Faculty-Summer $0.00 $0.00 $2,037.19 $0.00 $0.00 ($2,037.19)
6130 Faculty-Research Incentive $0.00 $0.00 $12,774.10 $0.00 $0.00 ($12,774.10)
6154 Technical / Para-Professional $17,625.00 $17,625.00 $12,201.98 $0.00 $0.00 $5,423.02
6190 Student $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
6191 GTA $55,000.00 $55,000.00 $50,248.60 $0.00 $0.00 $4,751.40
6199 Non-Recurring Salary $0.00 $49,738.00 $49,738.00 $0.00 $0.00 $0.00
6500 Employee Benefits $217,390.00 $256,097.33 $0.00 $0.00 $0.00 $256,097.33
Report Total (of al d
epo jotal (of all records,
P ( ) $901,147.00 $1,060,722.88 $688,846.42 $27.00 $0.00 $371,840.46



Reading the Budget Status by

Account Query

The query is arranged in
ascending order by
Account Code. The codes
fall into these categories

or ‘Hierarchies’.

The Report total for all
areas is at the bottom of
the query.

My Finance «

<

Account ¢

6540

Report Total (of all records)

My Finance Query «

Budget Status by Account

Budget Status by Account

Account Title ]

Executive / Administrator

Professional / Non-Faculty

Secretarial / Clerical

Technical / Para-Professional

Student

Employee Benefits

FICA

TRS

SRA Matching (TIAA.CREF)

Health insurance

My Finance «

<

esults

Qu

Account ¢

7000

7151

7401

7433

7450

Report Total (of all records)

My Finance Query «

Budget Status by Account

Budget Status by Account

Account Title o3

Expenditures

Advertising

Postage and Freight

Software Rent/Lease

Software Purchase

Xerox & Duplicating

Office Supplies

Other Supplies and Materials

Computer & Peripheral
Supplies

Computer & Periph Equip
2,000-4999




Reading the Budget Query by
Account Query

*Amounts can be calculated both across rows and down columns*

% (g MsTammyG Haymon
MyFinance « MyFinance Query « BudgetStatus by Account OoOws-

Budget Status by Account Accounted Budget-YTD-Encumbrances-Reservations=
y _Org #and Title | Available Balance ;>

Query Results +

FY23/PD14 Adopted ., FY23/PD14 Accounted
Budget ¥ Budget ¥

FY23/PD14 A
Encumbrances ¥

FY23/PD14 Available .

Account Title Balance ¥

FY23/PD14 Year to Date & FY23/PD14 Reservation $

Account

6110 Executive / Administrator $341,249.00 $341,249.00 $12,677.94 $0.00 $328571.06
6150 Professional / Non-Faculty $568,739.00 $568,739.00 $20,906.63 $0.00 $547,832.37

6152 Secretarial / Clerical $36,200.00 $36,200.00 $1,324.61 $0.00 $34.875.39

6154 Technical / Para-Professional $0.00 $0.00 $778.01 $0.00 ($778.01)

6498 Wireless Device Supplement $0.00 $0.00 $219.25 $0.00 ($219.25)

6500 Employee Benefits $312,244.00 $312,244.00 $0.00 $0.00 $312,244.00

5510 FICA $0.00 $0.00 $2,087.04 $0.00 ($2,087.04)

6520 TRS $0.00 $0.00 $4,358.60 $0.00 ($4,358.69)

6530 SRA Matching (TIAA-CREF) $0.00 $0.00 $1,329.88 $0.00 ($1.329.88)

Columns-

Group Life $0.00 $0.00 $70.91 $0.00 ($70.91)

LTD-Salary Continuation S u m Of a I I
Report Total (of all records) amoUnts

$1,359,174.00 $1,359,174.00 §48,137.86 $4,984.32 X $1,306,051.82

6540

Health Insurance $0.00 $0.00 $4,293.20 $0.00 ($4,293.20)

6541

B560 $0.00 $0.00 $80.99 $0.00 ($80.99)




Reading the Budget Status by Account Query

I 7\ £ (& MsTammyG Haymon

My Finance My Finance Query « Budget Status by Account

Budget Status by Account

Clicking on the Ellipsis Button gives you 3 >
options. Check Pending Documents for ew =
( e aregenentne S0t transactions that affect Available Balance.
Org Title and # Venaie

) FY23/PD14 Adopted A FY23/PD14 Accounted 5
Acount  $ AccountTite Budget ¥ Budget ¥

FY23/PD14 5 View pending

FY23/PD14 Year to Date § Encumbrances ¥ FY23/PD14 Reservati documents

View payroll

Executive / Administrator $341,249.00 $341,249.00 $12677.94 $0.00 $3285571.06
Professional / Non-Faculty $568,739.00 $568.739.00 $20,906.63 $0.00 $547,832.37
Secretarial / Clerical $36,200.00 $36,20000 $1,32461 $0.00 $34,875.39
Technical / Para-Professional $0.00 $0.00 $778.01 $0.00 (§778.01)
Wireless Device Supplement $0.00 $0.00 $219.25 $0.00 (6219.25)
6500 Employee Benefits $312,244.00 $312.244.00 $0.00 $0.00 $312,244.00
6510 FICA $0.00 $0.00 $2,087.04 $0.00 (52,087.04)

6520 RS $0.00 $0.00 $4,358.60 $0.00 (54,358.69)

6530 SRA Matching (TIAA-CREF) $0.00 $0.00 $1,329.88 $0.00 ($1,320.88)

6540 Health Insurance $0.00 $0.00 $429320 $0.00 (84292.20)

6541 Group Life $0.00 $0.00 $7091 $0.00 $7091)

6360 LTD-Salary Continuation $0.00 $000 $80.99 $0.00 (+20.9)

ASAT
Report Total (of all records)

$1,359,174.00 $1,359,174.00 $48,137.86 $4,084.32 $1,306,051.82




Reading the Budget Status by Account Query

Salary
Account
codes (61xx)
Often
budgeted at
the
beginning of
the Fiscal
Year based
on the
positions
that are
being paid
from the Org
Code.

Account

A
v

. FY23/ PD14Ad0pt€d FY23/PD14 Accounted
A A A
Account Title v BUdgEt v Budget v

Executive / Administrator $341,249.00 §341,249.00

Professional / Non-Faculty $568,739.00 $568,739.00

Secretarial / Clerical $36,200.00 $36,200.00

Technical / Para-Professional $0.00 $0.00

Wireless Device Supplement $0.00 $0.00

Employee Benefits $312,244.00

Employee Benefits are typically
budgeted in Account code 6500.




g the Budget Status by Account Q

A nt Titl FY22/PD14 Adopted . FY3 FY22/PD14 Ye FY22/ FY22/PD14 .,
Account ceou € Budget ¥ Accounted| Encumbr. ™ Available Balance ¥

7
000 Expenditures $10.200.00 g $31.751.50

Institutional Dues &
Membership

$0.00 X $100.00 X ($100.00)
Postage and Freight X $1.,040.35 .| ($1,040.35)

Software Purchase X $8.032.50 X ($8.032.50)

Xerox & Duplicating $1.745.98 X ($1.745.98)

Non-Mandatory Transfers

In/out ($15,000.00) $15,000.00)




Types of Transfers

*MLBT...
Click
here!

< Finance
Budget Queries
Encumbrance Query
Requisition
nformation
Approve Documents

View Document

Finance Que - My Requisitions
Multiple Line Budget Transfers Query P wyRey
Jte, view and share budget availability, encumbrance and Ezbl,. Create and view draft, pending and completed requisitions and

Budget Development oll queries. supporting documentation.
e_Print Repository

ARRA Certification rove Documents




Examples of When to Use the

Budget Status by Account Query
\«

* When you need to look at the detailed account codes for
information on a transaction.

* When you need to research a requisition, purchase order,
transfer or other entry.



Electronic Purchase Example

FY23/PDO1 A
Encumbrances ¥

FY23/PDO1 Available .

. FY23/PD01 Adopted 4, FY23/PDO1 Accounted .,
A Account Title Balance ¥

A
Account te] Budget v Budget v FY23/PDO1 Year to Date

FY23/PDO1 Reservation $

$0.00 $000 2850 §000 (4801.50)

ﬁ

Vendor/Transaction
Description

10/26/2021 10/26/2021 RO123292 (1) N a m e Of S u b m itte r $500.00 REQP

10/27/2021 10/27/2021 0103915 (i Dixie Pulp & Paper Recycling, LLC ($500.00) POLQ

Transaction Date Activity Date Document Code ¢ Amount  Rule Class Code

Report Total (of all records)




Electronic Purchase Example

FY23/PD01 Adopted 4, FY23/PD01 Accounted 4,

FY23/PDO1 4,
Budget ¥ Budget ¥

FY23/PD01 Availabl
Encmbraos & FY23/PDO1 Reservation & vaane s

A ol
Account Account Title FY23/PD01 Year to Date ¢ Balance ¥

Other Misc Oper Bxp (4801.30)

Encumbrance Column

Vendor/Transaction

Transaction Date Activity Date Document Code Descrinti
escription

Amount £ Rule Class Code

10/01/2021 10/07/2021 REH21001 () ENCUMBRANCE ROLL $300.50 E090

10/01/2021 10/07/2021 REH21001 (i ENCUMBRANCE ROLL $1.00  E090

10/27/2021 10/27/2021 P0103915 () Dixie Pulp & Paper Recycling, LLC $500.00 PORD

12/02/2021 12/02/2021 aa12021 @ Dixie Pulp & Paper Recycling, LLC ($28.50)  INEI

Report Total (of all records) §773.00




Electronic Purchase Example

FY23/PD01 Adopted A, FY23/PD01 Accounted A,

) FY23/PDO1 4
Accoun e ~
Account ¢ c tTitl Budget ¥ Budget ¥ FY23/PDO1 Year to Date &

FY23/PDO1 Available .
Encumbrances ¥

FY23/PD01 Reservation $ Balance ¥

Other Misc Oper Exp §3.00 $000 (380150)

Year-to-Date Column

Query Results

Vendor/Transaction

Transaction Date Activity Date Document Code -
Description

Amount $ Rule Class Code

12/02/2021 12/02/2021 41412021 (i Dixie Pulp & Paper Recycling, LLC $28.50 INEI

12/02/2021 12/02/2021 10092551 (i Dixie Pulp & Paper Recycling, LLC $0.00 DNEI

Report Total (of all records)




Other Banner Entries

-’

Document Text- Description

Loooooxx- Original Budget (BDo1) in Adopted Budget Column

Jo1oxxxx- Journal Entry (JE16) or Budget Change (BDo2 or
BD04)

*  JE16 transfers funds in/out in the Year-to-Date Column

* BDo02 or BD0o4 moves Budget in the Accounted Budget
Column

Fxxxxxxx- Feed document (ex. Payroll, Accounting, Bursar)
PCxxxxxx- P-Card Feed document

FCxxxxxx- Facilities Charges

MLxxxxxx- Postage Feed

XExxxxxx- Xerox Charges

PRxxxxxx- Printing Charges



Contact us!
Website: uah.edu/budget/self-service-help

Ext. 2242 or 5217


https://www.uah.edu/budget/self-service-help

